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Ionoxenne

0 HOpDMAaTHBHOM JIOKAJIbHOM aKTe oﬁmeoﬁpa3onaTeJleoii OpraHu3anuu

1.O6mue nonosxenns

1.1. Tlonoxenre o HOpMaTHBHOM TOKABHOM aKTe 061e06pa3oBaTeIbHOM OpraHu3amiy .. .(manee
— Ilonoxenne) ycranapmmsaer e TpeGOBaHHSA K HOPMATHBHEIM JIOKATHHBIM aKTaM, ux
TOZTOTOBKE, O(OPMIEHHIO, NPHHATHIO, YTBEPXKICHUIO, BCTYIUIEHHIO B CHIY, BHECEHHIO
H3MEHEHHH H OTMeHe.

1.2.Hacrosmee ITonoxenue snsercs HOPMATHBHBIM JIOKQIbHEIM akToM OO u 0653aTeIsHO k
HCTONTHEHHIO BCEMH YYaCTHUKAMH 06pa30BaTeIbHBIX OTHOMIECHHIL,

1.3.Tlonoxenne moxroroBneno ma OCHOBaHHH 3akoHa «O6 o6pasoBaHum B PoccHiickoif
®enepanmny, Tpynosoro koxekca Pd (nanee — TK P®), I'pacnanckoro Konexca P® (manee —
['K P®), Yerapa 0. '

1.4.JIokanbHs1it HOpMaTHBHEI akT 00 (maree — noKaBHEI aKT) — 310 HOPMAaTHBHBIH IIPaBOBOf
JIOKYMEHT, CONEp)Kalluii HOPMBI, peryTHpyromme oOpasoBarernbHble oTHOmenHs B OO B
TpefeNaX CBOCH KOMNETCHIMH B COOTBETCTBHH ¢ 3aKOHOZATENLCTBOM  Poccuitckoit
®enepanun, B nopsizxke, ycTaHoBieHHOM VYcrasom 0O.

1.5. Jlokanseie aktsr OO ICHCTBYET TONBKO B TpejeNax NaHHON obmeobpazoBaresHOM
OPTaHH3ANA ¥ HE MOTYT PETyIUpOBaTh OTHONIEHHS BHE 68,

1.6. JloxanbHble akThI W3maroTCs mIO OCHOBHBIM BONpOCAM OPraHM3allAH M OCYIIECTBIEHHS
00pa3oBaTelbHOl NesTenbHOCTH 00, B ToM uncre no Bompocam, PETIIaMEHTHPYIOIIHM IpaBHIIa
npueMa 00y4JaloIIHXCs, PeskuM 3aHATHIL obyvarommxcs, (GOpMEI, MePHOTMIHOCTD TIOPSIOK
TCKYLIET0 KOHTPO/IS yCIEBAEMOCTH M NPOMEKYTOUHOI aTTecTaluH 06y4JalomuXCs, MOPIIoK |
OCHOBaHHS NEPEBOJA, OTYHCICHHS M BOCCTAHOBJIEHHS obyvalomuxcs, mopsaoK oopmienHs
BOSHMKHOBCHHS, MPHOCTAHOBICHHS M NPEKPALICHHS OTHOMICHH Mexny obpa3oBaTensHOIM
OpraHu3amuedl u obydyaromumucs u (wm) pomuTenaME  (3aKOHHBIMH TIPE/ICTABHTEIISAMH)
HECOBEPIICHHONETHHX 00yYarommxcs.,



1.7. JIokanbHBIE aKThI, COOTBETCTBYIOIIME BCEM TpeOOBaHMUAM 3aKoHOaTeNnbCTBa PD, sBistoTcs
00s13aTeJIbHBIMU K UCIIOJIHEHUIO BCEMU YYaCTHUKAaMH 00pa30BaTeIbHBIX OTHOLIEHUH.

1.8. HopMBbI JIOKQJIBHBIX aKTOB, YXYJIIAIONINE MOJOXKEHUE 00yJaromuxcss Wik paboTHukoB OO
10 CPABHEHUIO C MOJIOKEHHUEM, YCTAHOBJICHHBIM 3aKOHOAATEIILCTBOM 00 00pa30BaHUU, TPYAOBEIM
3aKOHOAATEIHCTBOM JIMOO MPUHSTHIE C HAPYIIEHUEM YCTAHOBJICHHOTO MOPSAKA, HE IPUMEHSIOTCS
u nojyiexkat ormeHe OO0.

1.9. Jlokanbublie akThl OO yTpauyuBaloT CUITy (ITOJTHOCTHIO WIIK B OTJIEJIBHOM YaCTH) B CIAEAYIOIINX
CITydasix:

e BCTYIUIEHHE B CHIIY aKTa, IPU3HAIOLIETO JAHHBIN JIOKAIbHBIN aKT YTPAaTUBILIUM CHUILY;

e BCTYIUICHHE B CHJY JIOKAJBHOI'O aKkTa OOJbIIEH IOPUIMYECKOH CHIIbI, HOPMBI KOTOPOTO
IIPOTUBOpPEYAT MOJIOKEHUSIM JAaHHOTO JIOKAJIBHOTO aKTa;

e [PU3HAHUE CYJAOM WJIM HHBIM YIIOJIHOMOYEHHBIM OpPraHOM TIOCYIApCTBEHHOH BIIACTH
nokanbHOro axkra OO mpoTHBOpEUaIUM JAECHCTBYIOLIEMY 3aKOHOIATENIbCTBY.

1.10.. JlokansHsii aktT OO, yTpaTUBIINN CHITY, HE MOJJICKHUT UCTIOTHEHUIO.
IL.Ilenu u 3agaun
[ensimu 1 3amauamu HacTosimiero [lonoxkenue sBIASIOTCS:

e CO3JaHUE €OUHOHN M COIIaCOBAHHOM CHUCTEMBI JJOKaIbHEIX akToB OO,

e olecrieueHue NpUHIKIA 3aKOHHOCTU B HOPMOTBOpUecKoil nesrenbHoctu O0;

e COBEPIICHCTBOBAHME IpoIecca IMOATOTOBKH, OPOPMIICHUS, NPHUHATHS € pean3alldu
JIOKAJbHBIX aKTOB;

e TMpeAoTBpalleHue TyOIMpOBaHUs PEryIHpOBaHUS OOIIECTBEHHBIX M 00pa3oBaTeNbHBIX
otHomeHuii B O0.

1. Buael JO0KaJLHLIX aKTOB

3.1. B coorBercTBUU ¢ YcTraBoMm aestenbHOCTh OO periaMeHTUpyeTcsl CAEAYIOIMIMMHU BUAAMHU
JIOKaJbHBIX AKTOB: TIOJIOKEHHWS, TIOCTAHOBJICHUS, PEIICHHs, TMPUKA3bl, PaCHOPKEHUS,
WHCTPYKIMU, JOJDKHOCTHBIE WHCTPYKIMHM, TpaBuia. [IpeacTaBieHHbIl TepeueHb BHUIOB
JIOKAJIbHBIX aKTOB HE SIBJISICTCS] HCUEPITBIBAIOIIIAM.

3.2.Jlokanbuble akThl OO MOTYT OBITH Ki1acCU(UIIMPOBAHBDIL:
a) Ha TPyMIbl B COOTBETCTBUU ¢ KoMrieTeHiueit OO:

e JIOKQJIbHBIE AKThl OPraHU3aLMOHHO-PACIOPSAIUTEIILHOTO XapaKTepa;

e JIOKaJbHBIE aKThl, PETIAMEHTHUPYIOLIUE BOIMPOCH OpraHU3aluy 00pa30BaTEILHOTO
nporecca;

e JIOKaJbHBIE AKThl, periaMEHTHPYIOIINE OTHOLIEHUs paldoTonarens ¢ pabOTHUKAMU U
OpraHu3alUI0 Y4eOHO-METOANYECKON pabOThI;

e JIOKAJbHbBIE aKThl PETIIAMEHTHUPYIOILIUE IEeATEIbHOCTh OpraHoB camoympasienus OO;

e JIOKaJbHBIE  aKThl, pErIAMEHTHPYIOLIUE  aJMUHUCTPATUBHYI0O W  (PMHAHCOBO-
XO3SUCTBEHHYIO €S TEIbHOCTD;

e JIOKaJbHBIE aKThbl, 00ECIIEUNBAIOIINE BEIEHUE JeONPOU3BO/ICTBA.

0) IO KPUTEPHSIM:



e IO CTETEHU 3HAYMMOCTH: 00s13aTeNIbHbIC U HE00A3aTEeIIbHBIE;

e 110 cdepe AeHCTBU: OOLIEro XapakTepa U ClIeLMallbHOIO XapaKTepa;

e 1O Kpyry IIMI pachpocTpaHsiomuecs Ha Bcex paborHukoB OO wu  He
pacIpoCTpaHsIOIIMECs Ha BceX PAOOTHUKOB OpraHU3aluu;

e 10 criocoOy MPUHATHS: IpUHUMaeMble pykoBoauTesieM OO eIMHOINYHO U IPUHUMAaEMbIE
C YYeTOM MHEHHUS IIPEJICTABUTEIBHOTO OpraHa Y4YaCcTHMKOB 0OO0pa30oBaTEIbHbBIX
OTHOIIICHUI;

e IO CPOKY JCHCTBHSA: NOCTOSHHOIO NEHCTBUS M OECCPOUHBIE C ONPENEIEHHBIM CPOKOM
JICUCTBUS;.

e IO CPOKY XpPaHEHHs: MOCTOSHHOTO XpaHEHHUs , 75 JIeT U JpyTHe.

IV.Ilopsiiok NOATOTOBKHU JIOKAJbHBIX AKTOB
B OO ycranaBnuBaeTcs CJICIYIONTUN MOPSIOK MOATOTOBKH JIOKAIbHBIX aKTOB:
4.1. MaumatopoM MoroTOBKH JIOKAJIbHBIX aKTOB MOTYT OBITh:

e  yUPEIUTEIb;
e OpraHbl yIpaBJICHUs] 00pa30BaHUEM;

o aamunuctpanys OO B e e€ pyKOBOAUTEINS, 3aMECTUTEINICH PyKOBOAUTEIIS;
e  OpraHsl rocyapcTBEHHO-001ecTBeHHOTO yrpasieHus O0;

e cTpyKTypHOE noapazzaenenne OO;

e YYaCTHUKH 00Pa30BaTEIIbHBIX OTHOIICHUH.

OcHoBaHMeM [uIsl MOATOTOBKHM JIOKAJBHOTO AaKTa MOTYT TakKe SBIATBCA HW3MEHEHUS B
3aKoHojaTenbcTBe PO (BHECEHNE U3MEHEHUH, N3/1aHue HOBBIX HOPMATUBHBIX IIPABOBBIX aKTOB).

4.2. ITpoeKT NOKaIbHOTO aKTa TOTOBUTCS OTJEIbHBIM PAOOTHUKOM WIIU TPYMION pabOTHUKOB MO
nopydeHuto pykopoautesnss OO, a Takxke opranom camoyrpasieHuss OO, KOTOPBINA BBICTYITHII C
COOTBETCTBYIOLLEH HHULIUATUBOM.

4.3. TloaroroBka JOKAJIbHOTO aKTa BKIIOYAET B ce0s M3Y4YeHHE 3aKOHOJATENBbHBIX M HMHBIX
HOPMATHBHBIX aKTOB, JIOKaJbHBIX akToB OO, periiaMeHTHPYIOIUX T€ BOMPOCHI, KOTOpPHIE
MperonaraeTcsa OTpa3uTh B IMPOEKTE HOBOTO akTa, M Ha 9TOM OCHOBE BHIOOp €ro BHJA,
COJIEpKaHUs U TIPEACTABJICHUE €T0 B TUCbMEHHOU (hopMme.

4.4. TlogroroBka Ham0Oojee BaXXHBIX JIOKAJIbHBIX aKTOB (IIPOEKTOB pELIEHUH COOpaHMid,
IIE/ICOBETOB, OPraHOB CaMOYIIPaBIICHUs, IIPUKA30B, MOJ0XKEHUH, TPaBHI) 10J’KHA OCHOBBIBATHCS
Ha pe3yjbTaTax aHaliu3a OCHOBHBIX CTOpPOH nesaTenbHocTH OO, TeHaeHUud e€ pa3BUTHS U
CJIOKMBIIEHCS CUTYaLlUN.

4.5. Tlo BompocaM mpuema Ha padoTy, MEPEBOJOB, YBOJBHEHHUH, MPEIOCTABICHUS OTITYCKOB,
MOOUIPEHUN WM NPHUBICYEHHUS] COTPYJHUKOB K JUCHMIIMHAPHOM WIM MaTepualbHON
OTBETCTBEHHOCTH M3/Ial0TCS MPUKa3bl, B cOOTBETCTBUU ¢ TK PO.

4.6. IIpoexT JI0KaJbHOTO aKTa MOJUICKUT 00sS3aTelbHON MPaBOBOM SKCIEPTU3E U MPOBEPKE Ha
JUTEPATypHYI0 T'PaMOTHOCTb, KOTOpble mpoBoasrcs OO caMoCTOSATENbHO JHOO € ydacTHeM
MIPUBJICUCHHBIX CHENHAIUCTOB. JIOKaNbHBIA aKT, HE MPOIICAIIAN MPAaBOBYIO JIKCIEPTHU3Y, HE
MOJJIEKUT PACCMOTPEHUIO U IPUHATHUIO.

4.7. TlpoexT JOKaJbHOTO aKTa MOXeT ObIThb MpeAcTaBleH Ha ob0cyxnaeHue. Dopmbl
NpeICTaBICHUs ISl 0OCYXKIEHUS MOTYT OBITh pa3iIMYHBIMHU, HallpUMeEp, pa3MELICHHUE MPOEKTa



JJOKAJIBHOTI'O aKTa Ha I/IH(I)OpMaI_[I/IOHHOM CTCHAC B MCCTC, NOCTYITHOM IJIA BCGO6H.I€I‘O O603peHI/IH,
Ha IIKOJIbHOM CaﬁTe, HampaBJICHUEC IIPOCKTa 3aWHTCPECOBAHHBIM JIMIAM, IIPOBCACHUC
COOTBCTCTBYIOILICTO C06paHI/I$I C KOJIJICKTHBHBIM O6Cy)i(,[[eHI/IeM IMPOCKTA JIOKAJIBHOI'O aKTa U T.I.

4.8. IIpyu HeoOX0AUMOCTH JIOKAJIBbHBIA aKT IPOXOAUT MPOLETYPY COTTIaCOBAHMS.

4.9. Cpoku U TOPSAAOK pa3pabdOTKH IMPOCKTa JIOKAJIBHOTO aKTa, MOPSIOK €ro COrjJacoBaHUS
yCTaHABJIMBACTCS JIOKAJTBHBIM aKTOM T10 BeJICHUIO Jienonpon3BocTea B OO0.

V.HOpﬂ)IOK NPUHATUA U YTBEPKACHUA JIOKAJIBHOI'0 aKTa

5.1. JIokaJIbHBIH aKT, MPOLIEALINI IPABOBYIO U JIUTEPATYPHYIO SKCIIEPTHU3Y, a TAKKE IMPOLENYPY
COIVIACOBAHUsA, INOUICKUT NMPHUHATHIO U YTBEp)KIeHUI0 pykoBoxuteneM OO B COOTBETCTBUHU
¢ Ycrasom OO.

5.1. Jlokanpabie akThl OO MOTYT IPHHUMATHCSI PYKOBOAMTEIEM, OOLIMM COOpaHHEM TPYJOBOTO
KOJIJIEKTHBA, COBETOM TPYJIOBOIO KOJUIEKTHBA, MEJAarOorM4eckKUM COBETOM, MeToIn4eCKUM
COBETOM, OPraHOM TIOCYJapCTBEHHO-OOIIECTBEHHOIO YIpaBi€HUs JUOO MHBIM OpPraHOM
camoynpasiieHuss OO, HaIelICHHBIM IIOJIHOMOYMSAMHU II0 IPHUHATHIO JIOKAJIBHBIX AaKTOB B
cooTtBeTcTBUM € ycTraBoM OO — 110 npeMeTaM UX BEIEHUS U KOMIIETEHIIUH.

5.2. Tlpy TpPUHATHH JIOKAIBHBIX aKTOB, 3aTPArMBalOLIMX IpaBa OOYYAIOIIUXCS, YYUTHIBACTCS
MHEHHE COBETOB OOYYaIOIIUXCS, COBETOB POAMTENCH, MPEICTABUTCIBHBIX OPIraHOB
oOyJaromuxcs.

5.3.He momyexxat NpUMEHEHHIO JIOKAJIBHBIE aKThl, YXYAIIAIOIIAE TOJO0XKECHUE PaOOTHUKOB IO
CPaBHCHHIO C TPYAOBBIM 3aKOHOAATCIBCTBOM, KOJIJICKTUBHBIM AOOTOBOPOM, COITIAIICHUAMH, a
Tak)Ke JIOKAIbHbBIE aKThI, IPUHSTHIE C HAPYIICHUEM TMOPSJIKA ydeTa MHEHUS MPEICTaBUTEIHHOTO
opraHa paOOTHHUKOB.

5.4. Tlpomenmuii npouenypy HpUHATHS JIOKAIbHBIA akT yTBepkaaercs pykoBoautenem OO.
[Tponentypa yrBepxaeHus odopmisieTcs I100 MOANUCHIO, 1100 mpuka3zoM pykooautens OO.

5.5.JIokayibHBINA aKT BCTYIHAET B CHJIy C MOMEHTA, YKa3aHHOTO B HEM, JIN0O, B ClTydae OTCYTCTBHS
TaKOr0 yKa3aHWsl, 10 UCTEYEHUU 7 KaJeHAAPHBIX JTHEW C JaThl MPUHSATHS JAHHOTO JIOKAJIILHOTO
aKTa.

JlaToli IpUHATHUS JIOKAJIBHOTO aKTa, Tpedyrouero yrBepxkaeHus pykosoguteneM OO, sBnsercs
JlaTa TaKOro yTBEPKICHHUS.

5.6. Tlocne yTBepxkAEHUS JIOKAIBHOIO aKTa MPOBOJUTCS MpPOLEAypa O3HAKOMIIEHHS C HHUM
YYaCTHUKOB 00pa3zoBaTebHBIX OTHOIIICHUH, Ha KOTOPBIX pacmpoCTpaHsItOTCs
MOJIOKEHUS JAHHOTO JIOKAIBHOTO akTa. O3HAaKOMIIEHHE C JIOKATbHBIM aKTOM O(OpMIIsSeTcs B
BHUJIC POCIHCH  O3HAKOMJISIEMBIX JIMI] C YKa3aHWUEM JaThl O3HAKOMJICHHS JIMOO Ha CaMOM
JIOKAJIbHOM akTe, Ju00 Ha OTIEIhbHOM JIUCTE O3HAKOMIICHUS, NpUJaraeéMbIM K HeMy, JIUOO B
OTZIEJIBHOM XKypHaJIe.

VI. OdopmiieHne J0KAJBLHOTO AKTA
OdopmMneHne JOKAIBHOTO aKTa BBIMOJNHSAETCS B  COOTBETCTBUM C  TpeOOBaHUSIMU

«"oCcynapCTBEHHONW CHCTEMBI JIOKYMEHTAIIMOHHOTO oOecriedeHus ympaBieHus. OCHOBHBIC
nonoxenus. O6mue TpedoBaHus K JOKYMEHTaM U CIIy)K0aM JOKYMEHTAI[MOHHOTO 00eCIIeUeHUs,



a Takxe HOpMaMHu «YHU(DUUIUPOBAHHOM CHCTEMBI JOKyMEHTAlMU. YHHU(PUIMPOBAaHHAS CUCTEMA
OpraHU3aIMOHHO-PACHIOPSAAUTENBbHON ToKyMeHTauu. TpeboBanus kK 0OPMICHHUIO TOKYMEHTOB.
I'OCT P 6.30-2003» (ytB. IloctanoBnenuem ['occrannapra Poccum ot 03.03.2003 N 65-cT «O
MIPUHSATUY U BBEJICHUH B JISHCTBHUE TOCYIapCTBEHHOT0 cTanAapTa Poccuiickoit denepamumny). [Ipu
ATOM:

6.1 .CtpyKkTypa JIOKaJIbHOTO aKTa JAO0JDKHA 00ECIIeYnBATh JIOTUYECKOE Pa3BUTHE TEMbI IIPABOBOTO
perynupoBanus. Eciu TpeOyercs pazbsicHEHHE Lieeil 1 MOTUBOB MPUHSATHS JIOKATHHOIO aKTa, TO
B MIPOEKTE JACTCsl BCTYMHUTEIbHASA YacTh — npeamOyina. [TonokeHnss HOpMaTUBHOTO XapakTepa B
npeaMOyiy He BKIIFOUAIOTCA.

6.2.HopmatuBHble mnpeanucanus oQOPMIAIOTCS B BHUAE IYHKTOB, KOTOpbIE HYMEpYIOTCS
apaOCKUMH IU(PpaMU ¢ TOYKOH M 3aroJIOBKOB HE MMEIOT. IIyHKTBI MOTYT MOJpPa3[eNaThCs Ha
MOJIMYHKTBI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WJIH LU(PPOBYIO HyMEpaLHUIO.

6.3.3HaunTEIBHBIE IO 00BEMY JIOKATTbHBIE AKTHI MOTYT JICTMTHCS HA TJIABbI, KOTOPBIE HyMEPYIOTCS
PUMCKMMHU LIU(PpaMHU U UMEIOT 3ar0JI0BKH.

6.4.Eciii B TOKaJIbHOM aKTE IPUBOISTCS TAOJIUIIBI, TPaQUKH, KAPTHI, CXEMBI, TO OHH, KaK IIPABHUIIO,
JIOJKHBI 0QOPMIISITHCSL B BUJIE TIPUJIOKEHUN, @ COOTBETCTBYIOIINE MYHKTHI aKTa JOJIKHBI UMETh
CCBUIKHM Ha 3TH NMPHUIOKEHUS.

6.5.JIokanbHEBINA aKT C MMPUITOKCHUAMU NOJIDKEH UMETh CKBO3HYIKO HYMEpAallutO CTPAHUII.

6.6. JlokanbHBIN aKT M3JAraeTcsi Ha roCyJlapCTBEHHOM si3bike P® M J10MKEH COOTBETCTBOBATH
JUTEepaTypHBIM HOpPMaM.

6.7.CTpyKTypa JOKAIbHOTO aKTa I0JKHA OBITh JJOTHYECKH 000CHOBAHHOM, OTBEYAIOIIEH LIETISM U
3a/7layaM MPaBOBOIO PEryJIUpOBaHUs, a Takke OOecreuMBaroIIel JIOTUYECKOE pPa3BUTHE U
MpaBUIIbHOE TOHUMAaHHUE TaHHOTO JIOKAJBbHOTO aKTa.

6.8. B mOoKanbHBIX aKTaX AAlOTCS OMpPEAETICHHUS BBOJUMBIX IOPUIHNUECKUX, TEXHUUECKUX U IPYTHX
CIEIUATLHBIX TEPMUHOB, €CJIM OHH HE SIBJISIOTCS OOIIEM3BECTHBIMU U HEYNMOTPEOJIIeMBbIMU B

3aKOHOAATEeNbCTBE Poccuiickoi q)ez[epam/m " pEruOHaJIbHOM 3aKOHOJAATCIILCTBC.

6.9.He nomyckaercsi mepenuchiBaHWE C 3aKOHOB. [Ipu HEOOXOAMMOCTH 53TO JIeJaeTcs B
OTCBUIOYHOH (hopMe.

VII. OcHOoBHBIC TPeOOBaHHA K JIOKAJBHBIM aKTaM

JlokanbHble akTbl OO J0IKHBI COOTBETCTBOBATH CIEAYIOIIUM TPEOOBAHHSIM:

7.1. Ilonoxcenue

lmokHO comepkarh chemyromue o0si3aTebHbIe PEKBU3UTHI: 0003HAUEHHWE BUJA JIOKAJIBHOTO
aKkTa; ero HauMEHOBaHHWE, TPUQBI: MPHUHITO, YTBEPXKACHO, COTIACOBAHO; PETHUCTPALMOHHBIN
HOMEp, TEKCT, COOTBETCTBYIONIMH €r0 HAMMEHOBAaHHMIO, OTMETKY O HAJHMYUU TPUIOKECHUS

n CorjiaCoBaHHA.

7.2. IIpasuna



JOJIKHBI COACPKATH CJIICAYIOIIHC 00s13aTCIbHEIC PCKBU3UTLL :0003HaUYCHUE BHJa JIOKaJIbHOI'O
aKTa, €ro HauMCHOBaHMUC, FpI/I(bBI IIPUHATHA W YTBEPXKACHUA, TCKCT, COOTBCTCTBYIOH_[I/Iﬁ €ro
HAaUMCHOBAHUIO, OTMCTKY O HAJIMUNUHU ITPUIIOKCHUS, peI‘I/ICTpaI_[I/IOHHHﬁ HOMCEP.

7.3.Hnucmpykyuu

AOJDKHBI COACPKATH CJIICAYHOLIUC 00s13aTCIIbHEIC PCKBU3UTHI: 0003HaUYCHHE BuUJa JIOKaJIbHOI'O
aKTa, €ro HauMCHOBAaHUC, l"pI/I(bBI IIPUHATHA U YTBCPKIACHUA, TCKCT, COOTBeTCTBYIOH_II/Iﬁ €ro
HAaNMMCHOBAHUIO; OTMCTKY O HAJIMUUH ITIPUIIOKCHUSA peFI/ICTpaLII/IOHHHﬁ HOMCP.

7.4 ITocmanoenenue

JOJIDKHO COACPKATh CIICAYIOIINEC 00s13aTeNIbHEIE PEKBU3UTHI: 0003HaUeHHE BH /a4 JIOKAJIBHOI'O aKTa,
€ro HAaUMCHOBAHHUEC, MCCTO W AaTy IMPUHATHA, TCKCT, COOTBGTCTBYIOH_II/If/'I €0 HaMMCHOBAHMUIO,
JOJDKHOCTB, (baMI/IJ'H/II-O, HMHHUIHAJIBI U TOAINNCH JIMIlAa, BBIHCCIICTO IIOCTAHOBJICHUC, OTTUCK II€YaTH.

71.5. Pewienus

AOJDKHBI COACPIKATH CIICAYHOIINC 00s13aTelIbHEIC PCKBU3UTHI: 0003HaUYCHHE BuJa JIOKaJIBHOI'O
aKTa; MECTO W OAaTy IMNPUHATHA, TCEKCT, HOJDKHOCTD, (1)aMI/IJ'II/IIO, HHUIIMAJIbl W IIOAIIMCH JIHNIA,
MMPUHABIICTO PCIICHUC, OTTUCK I1€YAaTH.

7.6. Ilpukazet u pacnopaxcenua pykooautenss OO OMKHBI COAEPXKATh CIEAYIOIINE
o0s3aTeNnbHbIE PEKBU3UTHI: 0003HAUCHUE BHU/IA JIOKAJIHHOTO aKTa M €r0 HAaMMEHOBAHUE; MECTO U
JaTy IPUHSTHS, PETUCTPAIIMOHHBIN HOMEp, TEKCT, TOJDKHOCTD, (DaMIIINIO, MHUITAAIIBI ¥ TIOITTHUCH
pykoBoautens OO. [Ipukassl u pacropsKkeHUs BRITONHSIOTCS Ha Oianke OO.

7.7. IIpomoxont u akmaul

JIOJDKHBI COJEpPXKATh CIEAYIOIINE 00s3aTelIbHbIE PEKBU3UTHL: O0O3HAYEHHE BHA JIOKAJIBHOTO
aKTa,; MECTO W JaTy PUHATHS, HOMEP; CIMCOK IPUCYTCTBYIOLIUX; TEKCT, COAEPKALIUN ITOBECTKY
JIHS, OIMCaHWe X0/, MOpsAKa M IPOLELyphl COBEPLIAEMBIX OIpPENEICHHBIX (IOPUANYECKU
3HaYMMBbIX) JeHcTBUH MO0 OTCYTCTBHE ONpEIENeHHbIX (aKTOB; JOJKHOCTh, (aMUIHIO,
WHUIMAJIB] U MOANMCH JIULa (JIUI]), COCTAaBUBLUIMX WM NMPUHUMABIIMX Y4aCTUE B COCTABICHUH
IIPOTOKOJIA WM aKTa.

7.8. Memoouueckue pekomenoayuu

JIOJDKHBI COZIEPIKaTh CIEAYIOUIME 00s3aTelbHbIe PEKBU3UTHI: 0003HAYCHHME BHJIA JIOKAIBHOTO
aKTa, MECTO M JaTy IpUHATHS, €ro HauMEHOBAHHME, TEKCT, COOTBETCTBYIOIIUN €ro
HAaMMEHOBAHMIO U COJEPKALUN YKa3aHUE HAa BUJl, HAUMEHOBAHUE U ATy IPUHATHUSA [IPABUII UIIU
WHCTPYKIUH, HOPMBI KOTOPBIX Pa3bICHAIOTCS, KOHKPETUZUPYIOTCA WIH JE€TaIU3HPYHOTCS
METOAMYECKMMH PEKOMEHJAIMSAMU; JOJDKHOCTD, (haMIIINsl, MHUIIMAJIBI JIMLA (JIUIL), COCTAaBUBILUX
METOMYECKUE PEKOMEHIALIMH.

7.9. Ilpozpammul u naanst
JIOJDKHBI COJIepKaTh CIEAyIOIINe 00s3aTeNbHble PEKBU3UTHL: 00O3HAYEHHE BHJIA JIOKAJIBLHOTO
aKTa; MECTO U JaTy NPpUHATUA, HAUMCHOBAHNEC U TCKCT JIOKAJIBHOI'O0 aKTa, COOTBETCTBYIOINHE €TI0

HaMMCHOBAHUIO.

7.10. [Jonscnocmuan uncmpykyus



Jlo;oKkHOCTHAsT MHCTPYKIMS pPaOOTHUKA JOJDKHA COAEP)KAaTh CIEAYIOIIUE pasfenbl: oOrme
NOJIOXKEHHSI; OCHOBHBIC 33/1a4M, MpaBa, IPEJOCTaBsieMble paOOTHUKY M €ro OO0sM3aHHOCTH;
B3aUMO/ICHCTBUS; OTBETCTBEHHOCTh 3a HEKa4YeCTBEHHOE u HECBOEBPEMEHHOE
BBITIOJTHEHUE (HeucIoIHEHNE) 00sI13aHHOCTEH, IPELYCMOTPEHHBIX JIOJDKHOCTHOM
UHCTPYKLMEH; TpeOOBaHUS K PAOOTHHKY.

[Tpu pazpaboTke JOJKHOCTHBIX MHCTPYKLUI pabOTHUKOB PEKOMEHIyeTC st
pykoBojacTBoBaThCsl [Ipukazom Munznpascorpassutust PO ot 14 aBrycra 2009 roma Ne 593 «O06
yTBep)KAeHNH EaMHOro KBaMM(UKAIMOHHOTO CIPAaBOYHHKA JIOJDKHOCTEH PYKOBOIHUTEICH,
CHEIMAIUCTOB M CiyXamux, pasnen «KsanudukanuoHHbIE XapaKTEpUCTUKU TOJIKHOCTEH
pabOTHUKOB 0OPa30BaHUS.

7.11.ITpy NOATrOTOBKE JIOKAJIBHBIX AKTOB, PErYIUPYIOLIMX COLUAIbHO-TPYIOBbIE OTHOILLIEHUS
(HampuMep, KOJUIEKTHBHBIM JOroBOp, IIpaBHUja BHYTPEHHEIO paclopsjika u Jp.) CilenyeTr
PYKOBOJCTBOBATbCSI PEKOMEHIALIUAMU O HUX.

7.12.Cpeau  nokanpHbelx akToB OO BbICHIYIO MOpUIMYecKylO cuily umeer Ycras OO.
[Toaromy npunumaemsbie B OO JOKabHbIE aKThl HE JOJIKHBI IPOTUBOPEUUTH €ro Y CTaBy.

VIII. JoxkyMeHTALUA
8.1. JIokanpHbIe aKThl IPOXOAST MIPOLEAYPY PETUCTPALIMU B CIIELUAIIBHOM JKypHAaJIe.

8.2.00s13aTeNbHONM PETUCTPAIIMU TOJIeKAT MOJIOKEHHUS, MpaBUia, WHCTPYKUUHU, MPUKA3Bl U
pacniopspkerust pykooautesst OO.

8.3. Perucrpanuio JOKaJIbHBIX aKTOB OCYHIECTBJISIET OTBETCTBEHHBI 3a  BeJCHHE
JIEJIONPOU3BOJCTBA COITIACHO MHCTPYKLUU 10 Aenonpou3BoAcTsy B OO.

8.4. Perucrpanus IOJIOKEHUH, NMPABUI U MHCTPYKLMM OCYIIECTBISETCS HE IMO3AHEE JHS UX
yrBepxaAeHus pykoBoautenem OO, mpuka3zoB UM pacnopsbkeHuil pykoBoautenss OO — He
NO37HEE JHS UX U3JaHMSL.

IX. Iopsinok BHeCeHUS U3MEHEHUS M IONOJHEHHUI B JIOKAJIbHbIE AKThI
9.1. B geitctBytonue B OO nOKaabHBIE aKThI MOTYT OBITh BHECEHBI H3MEHEHUS U JTOTIOJTHEHUS.

9.2. [TopsA0K BHECEHUSI U3MEHEHUH U JOTIOTHEHUH B JIOKaIbHBIE akThl OO omnpeensieTcs: B caMux
JOKAJbHBIX aKTaX. B oOCTanbHBIX Ccloydyasx W3MEHEHUs M JIOMOJHEHHUS OCYLIECTBISIOTCS B
CJICTYIOIIEM TTOPSIKE:

9.2.1. BHeceHHE H3MCHCHHH H ,Z[OHOJ'IHCHPIfI OCYIICCTBIIACTCA B IMMOPAAKE, YCTAHOBJICHHOM B
JIOKAJIBHOM HOPMATUBHOM AaKTC, HAa OCHOBAHHWH KOTOPOT'O BHOCATCA NU3MCHCHUA,

9.2.2. n3MeHeHus U JOTMOJIHEHUS B JIOKAIbHbBIE aKThI: MOJ0XKEHUS IPUHATHIE 0€3 COTrJIacCOBaHMUS C
OpraHOM YIpaBJIEHUs (CaMOYIpaBJiE€HMs), TMpaBUia, WHCTPYKLUH, IPOTrPaMMBbl, IIJIaHBbI,
IIOCTAaHOBJICHMS, PEIICHMs, NPHUKa3bl M pacnopsbkeHus pykoomutenss OO, BHOCATCS ITyTeM
u3aHus npukasa pykopoaurens OO 0 BHECEHUM M3MEHEHMM WM JOINOJHEHUHN B JIOKAJIBHBIN
HOPMAaTHUBHBIN aKT;

9.2.3. u3MeHeHUs1 U JIONOJIHEHUSI B MOJIOXKEHHUS, IMPUHATHIE IOCJIE COTJIACOBAHUS C OPraHOM
roCy/1apCTBEHHO-O0UIECTBEHHOT'O YIpaBIeHUs (CaMOYNpaBICHHs), BHOCATCA MyTEM H3AaHUS



npukasa pykoBoautenss OO 0 BHECEHMM W3MEHEHHUH WIM JOINOJHEHUN B JIOKAIbHBIA akT C
IIPEIBAPUTEIILHBIM ITIOJIy4€HUEM OT HErO COIIACHS.

9.3.MI3MeHeHus U OTIOTHEHHUSI B JJOKAJIbHBIA aKT BCTYMAKOT B CUIIY C J1aThl, YKa3aHHOW B MPUKaA3€
0 BHECEHUH U3MEHEHMM WIH JONIOIHEHUH B JIOKAJIbHBI HOPMATUBHBIM aKT, a B CIIy4ae OTCYTCTBUS
yKa3aHUsl B HEM JaThl — [0 UCTEUECHUIO 7 KaJ€HJApHBIX IHEH C JAaThl BCTYIUICHUS MpPHKa3a O
BHECEHUH U3MEHEHUN WM JONIOJIHEHUH B JIOKAJIIbHBIN aKT B CUITY.

9.4 I3MeHeHMs M IOTIOJTHEHUS B IIPEITUCAHUS U TPEOOBAHHMSL, IPOTOKOJIBI M aKThI, METOJUYECKUE
PEKOMEHIAlMHU, aKThl O IPU3HAHUU JIOKAJIBHBIX AKTOB YTPATUBIIUMU CUITY, HE BHOCATCS.

X. 3akI0uYuTebHbIE HOJ0KeHU

10.1.Hactosmee IlonmokeHne MNOANEKUT OOSI3aTEIIBHOMY  COIJIACOBAHMIO C  OpPraHOM
camoynpasiienus 00.

10.2. ITonoxeHue BCTyNaeT B CUIIy C JaThl €r0 yTBepkaeHus pykosoaurenem OO.
10.3.ITonoxkeHre yTpauuBaeT CHIIy B Cilyyae IPUHATHS HOBOTO [1010KeHUs O JIOKATbHBIX aKTaxX.

10.4.Borpocsl, He yperyiupoBaHHble HacTosuM llonokeHnem, moaexaT yperyaupoBaHHiO B
COOTBETCTBUM C JIEHCTBYIOIIMM 3aKoHoJaTeabcTBOM P®D, Yctaom OO M MHBIMH JIOKAJIbHBIMU
HopMaTuBHbIMH akTamu OO.

Ipumeuanue.1.Paznenst 6 u 7 Ilomoxxenust moryt ObiTh odopmiensl B Buae WHCTpykuuw,
npuiiaraeMoil Kk Hemy, a B IloyoskeHHn aenaeTcs TOJIBKO OTChUIKA. TO jke MOXKHO cIemnaTh U C
PSIOM IPYTUX pa3ZesioB WIH OTIEIBHBIX ITYHKTOB IO YCMOTPEHHIO Pa3padOoTIHKA.

2. 3a HEUCIIOJIHEHWE WU HEHaJJIeXkallee WCIOIHEeHHEe TpeOOBaHMM, YCTAaHOBJIECHHBIX B
JToKabHBIX akTax OO0:

e corpynauku OO HecyT OTBETCTBEHHOCTh B coOO0TBeTCTBHH ¢ Y cTaBom OO, TK PD;

e oOyuarommecsi, BOCIUTAaHHMKHM, HMX POAUTENH (3aKOHHBIE IPEJCTABUTENN), HECYT
OTBETCTBEHHOCTbh B MOpsiAKE U (popmax, MPeayCMOTPEHHBIX 3aKOHOJIATENbCTBOM P,
JIOKaJIbHBIMU HOpMaTUBHBIMH akTamu OO, VYcraBom OO.



